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Welcome to the LAWCX Survey tool 
LAWCX is pleased to partner with iLearningEngines to provide you the LAWCX renewal 

application for the 2024/25 coverage year. This guide will walk you through how to access the 
system and the assessments needed. 
 

How to Register for an Account  
 

• Go to ins.ilearningengines.com/LAWCX 

• Click on “Register Here” 

• Enter the required information and click 
“Continue” 

• The “Access Code” will be provided by a 

member of LAWCX 
 

 

 

Accessing an Assessment 
 

• Click on the “Assessments” tab 

• Click on “Manage Assessments” in the left-hand side menu 

• You should see a list of assessments assigned to your account to be 

completed, for example: 
 

 

• On this table you can view the Assessment’s name, under which organization it is 

designated to, when the survey was launched, as well as the Status. 

• In the “Actions” column, you can select the “Continue Assessment” button:  to enter the 
assessment that has been assigned to your organization and complete it. 

• The lock symbol indicates someone is currently accessing this specific survey. This must be 

unlocked for you to access. 
 

  

https://ilearningengines.zoom.us/rec/share/Xl00RxSbaZ_nk_Htn1ncwPZ1ZgyWloMyzodGurO3aCqx0j0Fgv3Ltzv5ZD5NV5Y.Bd9O60ivuHbVG1EI?startTime=1691612290000
https://ilearningengines.zoom.us/rec/share/Xl00RxSbaZ_nk_Htn1ncwPZ1ZgyWloMyzodGurO3aCqx0j0Fgv3Ltzv5ZD5NV5Y.Bd9O60ivuHbVG1EI?startTime=1691612290000
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Completing an Assessment 
 

Following the steps above, you are ready to complete any Assessment(s) assigned to your 
organization. Questions listed next to a red asterisk * are mandatory. In these assessments all 
questions are mandatory – if questions do not apply, select the N/A option. 
 

Some questions will require you to upload a file , you can do so by following these steps: 
o Click on “Show/Hide Upload Tool” to display the upload tool 
o Click “Add Files” to browse and find the file you would like to upload 

 
o Select the file you would like to upload 
o Click “Start Upload” 
o Ensure the file displays under “Files to attach to this assessment” 

 

 
o Your file has been successfully uploaded 

  

https://ilearningengines.zoom.us/rec/share/U4iGOmeRN-rqwQdXNe_W48EmnX2MYQQplbPaF4nt0jTIdwQ4YoPniGDhs-3cRJFH.QaDwsk76pejg818F?startTime=1691614540000
https://ilearningengines.zoom.us/rec/share/U4iGOmeRN-rqwQdXNe_W48EmnX2MYQQplbPaF4nt0jTIdwQ4YoPniGDhs-3cRJFH.QaDwsk76pejg818F?startTime=1691614540000
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Other notes: 
You can save your progress by clicking “Save and Exit” at the bottom of the screen. Do 

not navigate away from the assessment without choosing this option or your survey details 
will not be saved to the database. 
At this time proceed to review the data you may need to modify in the data managers 

(Employee Location Data and Payroll data) as outlined below. 
 

Renewal Form Resources 
 
On the left-hand side menu you will see a section for “Renewal Form Resources”. This section has 

three type of files: 
 

• Data Form templates: required for some questions within the 

assessments  

• Employee Location and Payroll Data Manager: collection of data 
to be reviewed and updated annually. 

• Payroll class codes: reference sheet for payroll annual data review 
 

How to Modify Annual Data 
 

You may be required to review and update the “Employee Location Data” or “Payroll Data”. 
Below you can see examples on how to properly fill out this information: 
 

Employee Location Data  
 

• Go to “Renewal Form Resources” 

• Click on “Employee Location Data” 
o A table like this will load: 

 
 

https://ilearningengines.zoom.us/rec/share/D6bdYw49lqtCrBQP-9qOKI82nuysLKmuN0PobniumngNyDlgjRMxDucJ_7QN0Eq_.MGCVWS2wWKiwnj1o?startTime=1692018904000
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• Click the “Edit” icon  under the “Actions” column to edit or the “Deactivate” icon to 
deactivate a specific record 

• If you click “Edit” you will be able to fill out the required fields and then click “Save” to 
save the new information: 

 

 
 

• You may also add a new records by clicking on the “Add New Record” button that is 

located above the chart. 
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Payroll Data  
 

• Go to “Renewal Form Resources” 

• Click on “Payroll Historical Data” 
o A table like this will load: 

 

 
 

• Click the “Edit” icon  under the “Actions” column to editing or “Deactivate” icon  to 
deactivate a specific record 

• If you click “Edit” you will be able to fill out the required fields and then click “Save” to 
save the new information: 

 

 
 

• You may also add a new records by clicking on the “Add a New Class Code” button that 
is located above the chart. 

  

https://ilearningengines.zoom.us/rec/share/X5XAfZIgqjs084CQpvZv2WuZaCy_a45ObjI3m3lUHx7KzG_GnBhp1DEN8jithTOR.dyDAMrH_373dA6JH?startTime=1692019017000
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How to Submit a Survey 
 

Prior to submitting the assessment, ensure that all of the documents show as uploaded next to each 
question and that all the data required in the Employee Location Data manager and Payroll Data 
manager have been updated. 
 

The best practice is to review all of your questions. If you’re unsure on any of the questions, click 
“Save & Exit” and return later to modify the question as needed. 
 
When you have completed the assessment, click “Save and Submit”. Once submitted, the 

assessment cannot be modified. 
 
A summary screen of your survey submission will be displayed upon completion. 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
Have Questions? 
 

For technical assistance with the website, please contact iLearningEngines at  
Helpdesk@ins.ilearningengines.com 

 

mailto:Helpdesk@ins.ilearningengines.com
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